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Online Parts Catalog

Order Pad

Upload Items from Excel

My Saved Lists 

Review Cart & Checkout

Note: You must be logged in with a valid account in order to access 
the sections of the website referenced in this how-to guide. If you do 
not have a valid login, please see our How to Register help document.
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There are two main ways to locate items in the catalog.

1. If you are unsure of the exact part number or want to browse the 
full listing of parts, start by clicking the Electronic Catalog tab. 
Alternatively, you may hover this button and select an OEM from 
the drop down menu. 
 
 
 
 

2. Parts in the catalog are laid out in a heirarchy. The top level is the 
OEM (e.g. Cummins), followed by the Engine Application (e.g. ISX), 
and finally the Product Line (e.g. Valve Springs).  
 
The path to the current section you’re browsing will be displayed at 
the top of the screen, as shown in the image. 
 

3. As the items load, the system will pull real-time pricing and 
automatically factor in any discounts that may be applied to your 
account.  

4. Items can be easily added to your cart by typing in a quantity in 
the box below the item and clicking Add to Cart. 
 
 
 
 

Online Parts Catalog

5. If you already know the part number you want to order, you can skip 
the previous steps and simply type the number in the search bar at 
the top right of the page.  
 
To further narrow your results, you may wish to use the drop down 
category menu on the left. 
 
In most cases, the search function will recognize original engine part 
numbers as well as the Interstate-McBee numbers. When added to 
the cart, OEM numbers will convert to McBee numbers automatically. 
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6. Clicking on a specific item will take you to the item details page. Here you can find pricing, an item description and more. 
 
A. The Specifications tab will display item/package weights and dimensions. 
 
B. Clicking on Avail By Branch will open a window showing up-to-date quantity listings for each of our branches. 
 
C. The Add to List button will add a specified amount of this item to the saved list of your choosing. See the My Saved Lists section of this 
help document for more information. 
 
D. If the item is a set or kit, clicking Bill of Materials will bring up an itemized list of all the parts included under this part number.  
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If you’re adding many parts to a single order, it may not be efficient to 
add items to the cart individually. Using the Order Pad is a quick way to 
add batches of parts simultaneously.

1. Hover over the Self Service tab and select Order Pad.

2. Begin by entering part numbers and quantities into the list.

If you don’t have the exact part number, click the magnifying glass
icon next to an empty field to bring up a search window. From here
you can find and insert the part you’re looking for.

Order Pad

3. After you’ve filled in a list of part numbers and quantities, click Price/Availability at the bottom of the screen to load in the real-time pricing 
and availability of these items.

4. At this point, if you’d like to proceed, click Add to Cart. This will add all items from the list to your cart at one time. You can repeat this process 
with a new list as many times as needed.

Note: If a part's description shows "SS:" followed by a different part number, this signifies that the entered part has been superseded. The part 
number listed after the SS in the description is the new part that should be used instead. You will need to remove the current part then add this 
new part to your lists/shopping cart/etc. Any superseded parts will not be available when checking out.  
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Another way to add an entire list of items to the cart simultaneously is 
to upload a list into the system using an Excel file.

1. Hover over the Self Service tab and select Upload Items from
Excel.

2. Click Choose File to locate the excel sheet on your device.

3. Input a reference name for this upload under Sheet Name.

4. Click Upload to Cart to add all items from this Excel sheet to your
cart simultaneously. (If the file is large, the system may take a minute
to process the upload).

5. The Excel sheet guidelines can be found on the upload page itself,
but in general the sheet must only have two columns - the first
being part number and the second being quantity. The system will
pull data from columns A & B starting at line 2 and ending at line
999. See above image for an acceptable example.

Upload Items from Excel

6. If there are any problems with the spreadsheet when uploading, the
entire spreadsheet will be rejected until any errors are fixed. The
system will display a detailed rundown of each rejected part number
including the reason for the error and the location within the file.
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Saved Lists are a convenient option if you plan on re-ordering the same 
list of parts multiple times. After a list is created, it can be referenced 
any time and the entire list can be added to the cart very easily.

1. Hover over the Self Service tab and select My Saved Lists. 
 
 
 
 
 

2. Any ongoing lists you have will display here. These lists can be 
edited by selecting them on this screen. 
 
To start a new list click Add List. 
 
 
 
 
 
 

My Saved Lists

3. Give your list a name and add a description. 

4. Click Add and the list will now appear on your Saved Lists page.  
 
 
 
 
 
 
 

5. Items can be added to saved lists from many places within the online 
ordering site including the Item Catalog, Order Pad, Excel Upload 
page, and even the Shopping Cart itself. 
 
When you want to add an item to a saved list, just look for the red 
Add to List button. Enter the item quantities first then click this 
button to add the items.  
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6. When adding items, you’ll be prompted to choose which list to add the selected parts to.  

7. You also have the option to add a note or comment for each item. This is for personal reference only.  
 
When finished, click Add Items to complete the process. 
 
 
 
 
 

8. Return to the My Saved Lists page if you’d like to edit/view your 
list or add a saved list to your cart. 

9. Select a list and click Add to Cart or click View List. 
 
 
 
 
 
 

10. From the View List page, you can edit and delete items from the list. 
Select the items with the checkboxes on the left and click Change 
List Item or Delete List Item to edit or delete. 

11. You may also add this list to your cart by clicking Add to Cart. 
 
Alternatively, to add only specific items from the list to your cart, 
select the items using the checkboxes on the left and click Add 
Selected Items to Cart. 
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1. When you’re ready to finalize an order, hover over the Cart 
Button and click Review Cart/Checkout. 
 
 
 
 
 

2. Before viewing the cart, you’ll be asked to confirm your shipping and 
billing addresses. These will be listed at the top of the screen and 
are input automatically based on your account. If you have multiple 
addresses associated with your account, they will be listed here. 
Select one and click Continue. 
 
To override the default shipping address click Override Shipping 
Address to add a custom ship-to address.

Review Cart & Checkout

3. From the review page you can edit quantities and add/remove items from the cart. 

4. To remove an item, select the item using the checkboxes in the Delete column in the middle of the grid. Click Update Cart and any checked 
items will be removed. 

5. Items can also be added from this screen by typing the item number and quantity in the fields above the cart contents and clicking Add. 

6. When everything looks correct, click Proceed to Checkout to continue.  
 
At this point you’ll be taken through normal credit card processing to finalize your order.




